WESTCHESTER HUMAN RESOURCE MANAGEMENT ASSOCIATION
(“WHRMA”)

WHRMA PAID SPONSOR GUIDELINES
2008

WHRMA Sponsor/HR Partner Opportunities

Dear Sponsor/Partner:

WHRMA is pleased that you are considering a marketing opportunity with us.  WHRMA offers you and your company many ways to communicate your services and products to our membership and the greater HR community, which consists of human resource professionals who are interested in knowing what you have to offer. 
To become a WHRMA HR Partner, please download and complete the Sponsor Request form. Questions about becoming one of our HR Partners may be directed to Danielle Martin at danielle.m.martin@verizonmail.com or call (203) 353-7285. Please consider the following sponsorship opportunities. We look forward to working with you.  
WHRMA Meeting Sponsor
Vendors may support a chapter meeting or social event and market their services and products through a paid sponsorship opportunity.

Fee: $650 per chapter meeting

What the Sponsor Receives:

· Acknowledgement of sponsor in program announcements and in email blasts related to the specific program being sponsored.

· Introduction of sponsor to meeting attendees by the meeting host

· Two complimentary guests at the meeting (includes meal).

· Skirted display table for literature in a designated area outside of the meeting room.

· Ten minute speaking opportunity prior to the start of the meeting program. This sponsor engagement must be limited to the ten minute timeframe to avoid delays with starting the program speaker.

· Contact list of meeting attendees provided to the sponsor.

WHRMA does not allow direct solicitation during the meeting and speaker.

Vendor Display Table
Vendors may exhibit literature, provide handouts and promote their services and products to meeting attendees at a display table. There are a limited number of display table spaces available outside of the meeting room. Spaces will be assigned on a first come basis.

Fee: $150 per meeting (limit of one table per sponsor)

What the Sponsor Receives:

· Skirted display table for literature in a designated area outside of the meeting room

· One complimentary guest at the meeting (includes meal)

WHRMA Website Advertisement
Vendors may market their services and products through an advertisement on WHRMA’s website. 

Fee: 
6 Months $300



12 Months $500

What the Sponsor Receives:

· All web advertisements will appear on WHRMA’s “HR Partners Directory” web page, which is easily assessable from the home page.

· All advertisements will display the following:

· company logo and web address (active link)

· contact name and phone number

· summary of business (1-3 lines maximum)

· Sponsor’s logo should be provided in a JPEG format.

WHRMA Newsletter Advertisement
Vendors may market their services and products through an advertisement in WHRMA’s bi-monthly newsletter (six issues per year). We offer three sizes of ads to meet the sponsor’s needs.

Fees: 
	Ad Size
	Per Issue Fee

	¼ Page (2.12 in x 2.75)
	$100

	½ Page (4.25 in x 5.5 in)
	$150

	Full Page (8.5 in x 11 in)
	$200


What the Sponsor Receives:

· All newsletter advertisements will appear in WHRMA’s newsletter on the [last] page under WHRMA’s “HR Partners Directory”.

· All advertisements should be camera ready art if available. Electronic transfer of advertisement is preferred.  

· Sponsor’s logo should be provided in a JPEG format. 

The WHRMA newsletter editor reserves the right to use discretion in the placement of the advertisement based on other content on the newsletter page.

WHRMA Sponsor/HR Partner Guidelines

The services and products offered to meeting attendees and general chapter membership must be of potential interest and benefit to our members in their roles as HR professionals. 
We are a group of HR professionals who maintain high standards of professional and personal conduct. Please ensure that your services or products can help us achieve this standard. 

When interest is expressed in your services or products please follow-up; however, if there is no interest please respect that decision. Mass or individual solicitation during the meeting is prohibited.

Non-Solicitation Policy
Solicitation during a chapter meeting is prohibited unless approved by the board in advance of the meeting. Meeting and vendor table sponsors are allowed to display product literature in areas designated by WHRMA. Sponsors may solicit attendees that approach their display table and who inquire about their products and services. 

Use of WHRMA Logo by Sponsor

A paid sponsor may not use the WHRMA logo or affiliation with WHRMA without prior consent from the Board.

Cancellation Policy

With respect to a meeting sponsor or vendor display, in the event that a paid sponsor cancelled a scheduled meeting in advance, the sponsor and WHRMA will accommodate an alternative meeting date based on availability. 

WHRMA Sponsor/HR Partner Request

A request for sponsorship, which includes advertising, must be in writing and approved by WHRMA. Payment must be made prior to the meeting or placement of advertisement. Payment can be made by check. Checks should be made payable to WHRMA. Payment is non-refundable. Please complete the following information and return the form by mail or email as follows:
Danielle Martin
Manager Human Resources
A&E Television Networks
250 Harbor Drive
Stamford, CT  06902

Phone: (203) 353-7285    Email: danielle.m.martin@verizonmail.com
Sponsor Information
	Company Name:
	
	
	

	Contact Name:
	
	Title:
	

	Billing Address:
	
	
	

	City:
	
	State:
	ZIP:

	Phone: (Primary)
	          (Secondary)
	
	

	Business Summary
(Three lines maximum):
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Types of WHRMA Sponsorships (Select):
	
	
	

	· Meeting Sponsor
	Date: ____________
	(Optional)
	

	· Web Advertisement
	·  6 Months
	·  12 Months
	

	· Newsletter Advertisement
	· ¼ Page 
	·  ½ Page 
	·  Full Page     

	· Display Table
	
	
	


By signing, I acknowledge and understand the WHRMA Sponsor/HR Partner Opportunities and WHRMA Sponsor/HR Partner Guidelines as set forth on the WHRMA website. I agree to make full payment 30 days prior to any chapter meeting or advertisement unless other arrangements have been made through WHRMA.

Print Name:
____________________________________________________
Signature:
____________________________________________________

Date:

____________________________

