Marianne DePippo, PHR

41 Barton Place

Port Chester, NY  10573

Cell: 914-434-1820, Home: 914-934-1960
marianne.depippo@verizon.net
CORE COMPETENCIES

	· Recruiting & Staffing

· Employee Relations

· Employment Law

· EEO, FMLA & COBRA
	· Policy & Procedure

· Career Development

· Mergers & Acquisitions

· Outplacement
	· Benefits & Compensation

· Succession Planning

· Restructuring & Reorganization


EDUCATION

EMPIRE STATE COLLEGE, State University of New York – Currently enrolled pursuing Degree
CERTIFICATIONS & PROFESSIONAL AFFILIATIONS

· The New York State School of Industrial and Labor Relations at Cornell University, New York City Campus – Human Resources Certification 
· Human Resources Certification Institute – Professional Human Resources (PHR)
· Westchester Human Resources Management Association (WHRMA)
· Society of Human Resource Management (SHRM)

Southern Connecticut Chapter Society of Human Resources
PROFESSIONAL EXPERIENCE

THE DANNON COMPANY, INC. – Corporate Headquarters, White Plains, NY, April 2009 – August 2009

Consultant/HR Generalist/Recruiter

· Managed input and project timeline ensuring all US employee Performance Reviews were accurately inputted in Dannon’s HRIS system.

· Successfully partnered with Recruitment Manager during high volume recruiting process to identify, recruit and interview external candidates via Internet sourcing, cold calling and industry networking. Positions included, but not limited to sales, customer service, finance, legal and IT at all levels within the organization.

· Partnered with Talent Manager on summer intern selection and placement by identifying, recruiting and interviewing candidates for finance and IT positions.

QUORUM FEDERAL CREDIT UNION, Purchase, NY, Oct. 2007 – Jan. 2008 & Mar 2008 – October 2008

Consultant/HR Generalist/Recruiter

· Managed recruiting initiatives for non-exempt & exempt personnel including sourcing, screening and interviewing candidates for positions in accounting, finance, IT, customer service, call centers and administration.

· Conducted in-depth vendor analysis and made recommendations for selection of pre-employment testing tools to be implemented company-wide for all pre-employment screening to help reduce turnover.

· Researched and drafted employment contracts for senior level positions.

· Reviewed and recommended changes to policies and procedures and Employee Handbook.

· Participated in College Campus Recruiting Job Fair.

Consulting Assignments  2007 - 2008

· THE DANNON COMPANY, INC., White Plains, NY 

· NORTHWOOD INVESTORS, Greenwich, CT 

· TULLIS-DICKERSON & COMPANY, Greenwich, CT
FRASER PAPERS, INC.  Corporate Headquarters, Stamford, CT, May 1995 – January 2007

Human Resources Manager/Generalist (2003 – 2007)

· Managed all aspects of Human Resources for Sales and Corporate employees including employee relations, recruiting and staffing, succession planning, compliance and EEO, compensation, benefits, leadership development and performance management.

· Developed and implemented company policies, procedures and programs in line with business goals, while maintaining positive employee moral.

· Responsible for all aspects of Sales and Corporate recruitment nationwide, attaining best in class, and sourcing customer service driven employees to increase sales and maximize profit.

· Partnered with senior management to identify and develop high potentials for succession planning process.

· Successfully partnered with senior leaders on restructuring initiatives to improve efficiency, productivity and cost effectiveness as well as handling all employee communication materials related to restructuring.

· Provided strategic HR direction and consultation with members of corporate senior leaders during mergers and acquisitions, including due diligence, staffing and integration initiatives throughout the merger process.

· Conducted new employee orientation to foster a positive attitude toward the Company’s mission, strategy, goals and objectives, including the explanation of benefits, policies and procedures.

· Managed all aspects of Sales and Corporate Relocation Program, which included assisting the family, managing costs, managing vendor relationships and handling all administrative aspects of the relocation.

· Managed all aspects of closing and relocating the Corporate & Sales office from Stamford, CT to Portland, ME.

Human Resources Administrator (1998 – 2003)

· Ensured compliance and administer COBRA, FMLA, HIPAA, FLSA, EEO and VETS 100 as well as OSHA and headcount reporting.

· Developed and updated employee handbook and policies and procedures in compliance with all federal, state and EEOC laws and regulations.

· Responsible for administering and monitoring Corporate HR budget to ensure cost effective measures were being utilized.  Continuously reduced HR expenditures by 20% annually.

· Answered questions, fulfilled inquiries and resolved benefit issues for corporate and sales employees.

· Successfully relocated Customer Service Department from Connecticut to Illinois and Northern Maine maintaining 100% customer satisfaction and strong business results.

· Handled all aspects of staffing and recruiting processes including new hire orientation and benefit enrollment.

· Primary support person for in-house Legal Counsel.  Maintained all Company legal files.

Human Resource Administrative Assistant (1995 – 1998)

· Responsible for all aspects of administrative support for Vice President Human Resources, HR and Legal departments, as well as backup support to President & CEO.

· Responsible for monitoring all personnel records/transactions such as hires, promotions, transfers, performance reviews and terminations.

· Responsible for administering Corporate Donation Policy, Scholarship Program, Corporate American Express Card Program and Company Leased Vehicle Program according to corporate policies.

COMPUTER SKILLS

Ceridian Source 500, People Soft HRIS, Microsoft Office Suite - Word, Excel, Power Point, Outlook
